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Dear Applicant

Please find the Aims and Objectives of Northcare (Scotland) Ltd together with the Application for Employment, Health Questionnaire, Rehabilitation of Offenders Act and Job Description.  

AIMS AND OBJECTIVES OF NORTHCARE (SCOTLAND) LTD

Aims

Northcare (Scotland) Ltd aims to operate each Care Home as a home in every sense of the word. Clients will be supported to achieve independence and inclusion within the community.  Any disabilities experienced by the client will be recognised with differences honoured by providing differing degrees and kinds of support to suit the individual concerned. This will be undertaken in an environment, which is safe and secure, the clients being encouraged to make choices and work in partnership with the care staff to maximise their quality of life.

Northcare (Scotland) Ltd have adopted the main principles of the Care Inspectorate as laid out in the National Care Standards and will ensure that each client residing within their care homes experience the rights of dignity, respect, choice, realising potential, safety, equality and diversity.

Objectives

· To treat each resident as an individual using a person centred approach designed to meet individual needs. 

· To spend quality time with each individual on a one-to-one basis. Everyone will have a key worker who will befriend and spend time getting to know him or her.  

· To provide an environment which respects a person’s physical and social needs.

· To prepare and update admission and personal plans, which acknowledge a person’s uniqueness.

· To follow a person’s choice of how they would like to be addressed.

· To deal with personal hygiene in a sensitive manner.

· To respect cultural and religious needs.

· To ensure that individuals are aware of the Company’s complaints procedure and to encourage them to use it in a constructive manner.

· To display sensitivity in dealing with death and grief.

· To respect a person’s own space and privacy.

· To enable residents to explore and take calculated risks.

· To support independent decisions and choices.

· To ensure confidentiality of information and to provide a secure place for personal files.


Application for Employment

	Name: 

Address:



National Insurance Number: 
Tel No -    Home:                                                      Mobile:
Email Address:

	Date of Birth:


	Position Applied for: 

Care Assistant          SVQ 3         Nurse           Café Attendant
         
 Hospitality           Housekeeper         Chef           Kitchen Assistant 


	Nurses Registration Pin Number:                                  Expiry Date:       

SSSC Number                                                                  Expiry Date:



	Hours of work:      Full time                           Part time                                     Bank

	Driving Licence                                                        Yes/No

Endorsements                                                           Yes/No

(give details)



	Current Salary and Job title




Education History

	School/Further Education
	Address
	From - To

	
	
	


	Qualifications obtained




Employment History

Any breaks in employment should be explained and dates shown below:

	Name of Employer
	Position Held with dates
	Details of job

	What relevant experience do you have which would make you suitable for the job?  




References

(Please give details of 2 references, one of whom must be your current Manager.  These references will not be taken up without your prior permission.) 

	Name

Address

In which capacity known:
Occupation
Tel No

Who has known me for                     years

Email:
	Name

Address

In which capacity known:
Occupation
Tel No

Who has known me for                  years
Email:


Declaration

	I declare that to the best of my knowledge and belief the information given is true, and I understand that employment will be considered subject to the particulars being correct.  I further understand and accept that if any of the information given in this document is incorrect or untrue, that the Company reserves the right to immediately terminate my employment with them.

	Signature

Date




	Are you related to anyone employed or previously at any Northcare Scotland (Ltd) Home?

 If Yes, please state name of the person(s):


Have you ever been subject of a disciplinary issue with any previous employer:
If so please give details:






NORTHCARE (SCOTLAND) LTD
Application for Employment

Health Questionnaire

	Name:



	Position Applied for:




	
	Yes
	No
	Details

	Have you visited your GP within the last six months?

 
	
	
	

	Have you been an in-patient in hospital in the past year?


	
	
	

	Are you receiving treatment for any medical condition?


	
	
	

	Do you suffer from any problems with your back, shoulders, legs or arms?


	
	
	

	Do you or have you suffered from any of the following?

· Cardiac problems

· Breathlessness

· Diabetes

· Stomach Ulcers

· Bowel disorder

· Epilepsy

· Mental health problems

· Other (please specify)

	
	
	

	Do you suffer from any complaint which makes you doubt your fitness for shift work, including night duty? 


	
	
	

	Do you take any regular medication?


	
	
	


Declaration

	I declare that to the best of my knowledge and belief the information given is true, and I understand that employment will be considered subject to the particulars being correct.  I further understand and accept that if any of the information given in this document is incorrect or untrue, that the Company reserves the right to immediately terminate my employment with them.

	Signature

Date




NORTHCARE (SCOTLAND) LTD

Application for Employment

Rehabilitation of Offenders Act 1974 (Exclusions and Exemptions) (Scotland) Order 2003 (as amended)

	Name:



	Position Applied for:



	Because of the nature of the work, which you are applying for, this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 (Exclusions and Exemptions) (Scotland) Order 2003 (as amended) you are therefore not entitled to withhold any information about convictions.

Any information given will be kept in strict confidence.

Have you ever been convicted of a criminal offence?                      Yes/No

( If yes, please give details)

Have you ever been reported to the SSSC                  Yes/No     
If Yes:

Please state Issue reported for:

Outcome of issue: 
HAVING A CRIMINAL RECORD WILL NOT NECESSARILY DEBAR YOU FROM WORKING WITH NORTHCARE (SCOTLAND) LTD. THIS WILL DEPEND ON THE NATURE OF THE POSITION, TOGETHER WITH THE CIRCUMSTANCES AND BACKGROUND OF YOUR OFFENCES.


Declaration

	I declare that to the best of my knowledge and belief the information given is true, and I understand that employment will be considered subject to the particulars being correct.  I further understand and accept that if any of the information given in this document is incorrect or untrue, that the Company reserves the right to immediately terminate my employment with them.

	Signature

Date




At Northcare Scotland, we are striving for a person centred approach to the care we deliver. In order to ensure that our staff have the same values we would appreciate if you could complete the ‘gifts’ poster below
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Date Application Completed: 





Hobbies, Interests and Passions 


This is the stuff I love – what motivates, inspires and drives me. The little things I just can’t do without





Who am I?


This is about what makes me unique, My identity, who I am to other people





Gifts


This is about what I have to give, it’s about my contribution, what I do for other people 











Skills, Talents and Resources


These are the things I can do, my expertise, things I have a knack for, people or places I know about
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